This form may take you 5-10 minutes to complete. 
	
THE BUILDING CONTROL ACT (Chapter 29)

REQUEST FOR EXPRESS TEMPORARY OCCUPATION PERMIT


	
Commissioner of Building Control 
Building And Construction Authority  
52 Jurong Gateway Road, #11-01
Singapore 608550 (Above JEM)
Telephone: 1800-3425222   
			
	
INSTRUCTIONS
1. Please read the terms and conditions before completing this form.
2. * Delete where not applicable.
3. Please fill in this request form and liaise with the TOP processing officer on the request and relevant payment status via CORENET X.

	SECTION A - PARTICULARS OF DEVELOPERS / QUALIFIED PERSON AND PROJECT 

	Name of Developer/Qualified Person or Firm (UEN included, where applicable)
	


	Project Title


	

	Project Ref No.
	

	e-Submission No. for this TOP application
	

	Description of building works under this TOP application (for phased TOP)
	







	Phase No.
	

	Contact No.
	Tel:
	Email:

	
1. I have read, understood and agreed to be bound by the terms and conditions of this application.
2. I agree that the use of the service is subject to these terms and conditions and to such amendments and/or addition thereto as BCA may, in its absolute discretion, from time to time, make.


	







Name of Developer / Qualified Person
in BLOCK LETTERS
	







Signature of Developer / Qualified Person
	







Date


[image: ]


BPD_ETOP [May_2026]

	SECTION B – PAYMENT COMPUTATION (To be completed by Qualified Person)

	
Area of building works (see note below) under this TOP application: [Tick the box that applies]

☐   Up to 3,000m2              ☐   Exceeding 3,000m2


Amount payable under this TOP application (GST inclusive): [Tick the box that applies]

☐    $500                               ☐   $1,000


	
Note:

1. The amount payable is as follows:

(a) $500, if the building works are up to 3,000 m2 in area; or

(b) $1,000, if the building works exceed 3,000 m2 in area.

2. Area of building works refers to the area used to calculate the applicable plan submission fee to BCA for this project. If this request is for a partial TOP, please calculate the area according to the particular phase.

 





APPLICATION FOR EXPRESS TEMPORARY OCCUPATION PERMIT (TOP)


TERMS AND CONDITIONS

General

1.	This "Express Temporary Occupation Permit (TOP) Application" service aims to meet requests from developers for urgent issuance of TOP. Under this express service, TOP will be processed within one working day upon submission of complete documents and forms and receipt of payment. 

2.	As the issuance of TOP under the express service is still subject to the same requirements, applicants are advised to obtain clearances from all the relevant authorities and BCA’s internal departments (including GreenMark etc.) before submitting their application along with the relevant CSC forms. 

3.	If the submission is incomplete, for example, due to incorrect or incomplete declaration, omission of required forms, or outstanding technical clearances - the application will be suspended. The QP will be informed to rectify the submission and re-submit. Upon receipt of the outstanding forms and/or technical clearances, the application for express service will be re-activated, and TOP will be processed within one working day of the receipt of complete documents and payment.


Processing of Application

4.  	To apply for Express TOP service, please submit "Request for Express Temporary Occupation Permit" form and pay the prescribed fee through this link https://portal.corenet.gov.sg. The one-day processing period commences when submission of all relevant forms and documents is in order and upon receipt of payment. The processing time does not include Saturday, Sunday and Public Holidays.


Fees and Payment

5.	The fees for the express service are 

	Scope of works
	Fees

	Building works up to 3000m2 in area

	$500 per TOP application

	Building works exceeding 3000m2 in area

	$1,000 per TOP application



Enquiry

6.	For enquiry about submission procedures and status of your application, please call our 1800-3425222.	
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