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	Note:
The programme is accurate at the time of publication, and is subject to change at any time without prior notice.

	
	
	
	
	
	
	
	
	

	EXPERT NAME
	
	START DATE
	
	END DATE 
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	SPECIALTY/TITLE OF PROGRAMME
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	Part I : Administrative Notes for Local Coordinators

	1 Local Coordinators should liaise with the relevant departments of the Public Healthcare Institutions/National Centres in all clusters when preparing the programme, and ensure there are inter-cluster collaborations i.e. mandatory visits to all clusters for the same specialty or discipline.
2 Please include the learning objectives for each activity.
3 The programme should comprise of sessions that are open to participants from all clusters, and participants attending any of the programme sessions should not be charged registration fees. 
4 The programme should be submitted to MOH-MS&D at least 12 weeks prior to the start of the programme. Prior to that, the endorsement from the sponsor division must be sought. The sponsor division must be given at least 4 weeks of lead time for the endorsement.
5 The Expert must review and endorse the Final Programme before submitting to the MOH-MS&D. A digital signature or an email confirmation from the Expert suffices.
6 A Short Write-up on the visiting expert should be submitted together with the Final Programme for the Ministry’s publicity efforts.
	For HMDP Programme with MOH Sponsor(s)

	MOH Division(s): 
	

	Officer’s Name(s):
	

	




	Part II : Endorsement by Visiting Expert
	
	
	
	

	
	
	
	
	

	I have reviewed and agreed to the Final Programme.
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	DATE & SIGNATURE OF EXPERT
	
	
	
	



	

DATE AND DAY
	TIME
	ACTIVITIES
	Training Objectives
	NTP*
(YES/NO)
	VENUE AND
CAPACITY
	NAME AND EMAIL 
OF COORDINATOR

	E.g.
2 April 2012
(Monday)

	E.g.
8.30am – 10.00am
	E.g. 
Visit X Hospital
	
	
	E.g.
Room X Level X 
(50 pax)
	

	
	E.g.
10.00am – 1.00pm
	E.g. 
Case Discussion
	
	
	
	

	
	E.g.
1.00pm – 2.00pm
	E.g. 
Lunch
	
	
	
	

	
	E.g.
2.00pm – 3.15pm
	E.g. 
Demonstration/Hands-on session: Title
	
	
	
	

	
	E.g.
3.30pm – 4.30pm
	E.g. 
Lecture 1:Title
Description of Lecture
	
	
	
	


*NTP – National Training Programme
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