
My Journey* Guide
(for teachers)

* a feature within MySkillsFuture Student Portal



Overview of My Journey
• As students journey through various learning and life experiences, they are encouraged to 

reflect on their own growth and development. 
• My Journey allows students to think back on their CCE Lessons and student development 

experiences (SDEs), document and learn from their own experiences. 
• As they narrate and construct meaning from positive and negative experiences, students 

learn social-emotional and metacognitive skills, and mindsets that equip them for lifelong 
learning. 

• My Journey consists Termly Reflections, which supports the conduct of Termly Teacher-
Guided Sessions and My Post.

Refer to Annex to learn more about managing MySkillsFuture Student Portal accounts for CCE Lessons

Termly Reflections 

• Allow students to reflect on their 
Termly Teacher-Guided Sessions 

• Allows form teachers to know 
more about their students

My Post

• Allow students to indicate their 
emotional states and ability to cope for 
the respective experiences

• Allow form teachers to have a sensing 
of students’ emotional states and ability 
to cope



Termly Reflections



About Termly Reflections
Opportunities are provided during the Termly Teacher-Guided Sessions for students to 

• make sense of, and meaning in, of their experiences and learning; 
• narrate their stories;
• reflect on their character growth and development, and 
• develop metacognitive skills so that they can monitor their progress and learn better for life as they 

work towards developing their best selves. These skills include being able to: 
o articulate their learning process
o think about their thinking
o notice patterns in their thinking that are helpful or unhelpful for their character growth

• Through various strategies, form teachers guide students to think about their learning, the skills they have 
applied and how they can act on feedback from others to make progress.

• The Gratitude Challenge in each session encourages students to consciously make it a point to express 
gratitude a part of who they are in their everyday lives. Form teachers may want to encourage students to 
take on the suggested challenge for the rest of the term and get them to share their experiences in the next 
session. 

• Using the Termly Reflections worksheets within the MySkillsFuture Student Portal as well as other features 
in the portal (such as My Goals), students can leverage technology to document their reflections, monitor 
their growth across the years and review their action plans for continual character growth and 
development.



Students’ View
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Login to My Journey

Click here to Login
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Accessing Termly Reflections



Accessing Termly Reflections
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Teachers’ View
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Accessing Students’ Termly Reflections

To access students’ entries, teachers can login and click on one of the following menus:



Select level and click on Download

Upon clicking on Termly Checkpoint Admin View, teachers can view their students’ submission of  their 
Termly Reflection.

Accessing Students’ Termly Reflections

Please Note:
The report will be ready for viewing in 24 hours. 
It will remain available for 3 days before being deleted automatically.



Form Teachers are encouraged to view students’ submissions of their 
Termly Reflection. For students who have indicated that they are facing 
issues/challenges or not coping well, teachers can do the following:

• Find an appropriate platform to check in sensitively with the student to 
understand his/her concerns/issues/challenges;

• Ascertain the support and guidance the student may need;

• Share coping strategies with the student or refer him/her to the 
School/ ECG Counsellor for additional support, and

• Continue to monitor and support the well-being of the student.

Accessing Students’ Termly Reflections



My Post



• My Post is designed to allow students to 
• document reflections of and make sense of their experiences 

(e.g. SDEs); 
• indicate their emotional states and ability to cope; 
• share post with their teachers, parents and friends who could 

further support them in their growth and development, and 
• tap on their resources and reach out for help 

• Form teachers are to
• encourage students to document their reflections on their CCE 

Lessons and SDEs using My Post, and 
• help students to make sense of their reflection of experiences.

About My Post



Students’ View
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Accessing My Post
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Click here to create post

Accessing My Post
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My Post Creation Page



Pop Up Message for               Button
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James_tan@schools.gov.sg

sallyng@gmail.com

My Post Preview Page
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I am coping 

well

I am not 

coping at all

I am coping 

well

Student’s My Post Printout



Teachers’ View
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Accessing Student’s My Post

To access students’ entries, teachers can login and click on one of the following menus:
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Accessing Student’s My Post

Upon clicking on My Journey Admin View, teachers can view their students’ entries in My Post:



Student’s My Post Preview Page



Reports on Students’ Posts



Reports on Students’ Posts



Reports on Students’ Posts



Email Notifications



Teachers would be alerted through email when …



When a student indicates “ I am coping poorly” or
“I am not coping at all” in the post…

An immediate email will be sent to the form/co-form teacher for him/her                             
to check-in with their student, provide the necessary support and take 
appropriate follow-up actions.

Dear Class Admin,

You are receiving this email as Alice Tan (Sec 1E3) has indicated in My Posts that he/she is not coping at all. You 
may wish to check-in with him/her and guide him/her with coping strategies.

You may also wish to consult your Year Head or School Counsellor/ECG Counsellor if you need help with 
supporting the student. You may also wish to refer the student to the School Counsellor/ECG Counsellor for 
further support.



When a student indicates “I am sad” and
“I am coping/ coping well” in the post…

A monthly email will be sent to the form/co-form teacher for him/her to check-in with 
their students, provide the necessary support and take appropriate follow-up actions.

Dear Class Admin,

You are receiving this email as the following students in your class have indicated that although they are 
coping, they are feeling sad. You may wish to check in with them.

If the student(s) require(s) additional support, you may wish to refer the student(s) to the School Counsellor/ 
ECG Counsellor.
You may also wish to go to MySkillsFuture (Student Portal) to generate <<name of reports>> under Reports to 
view students’ post details.

Name of Student Number of “I am Sad” and “I am coping”/ “I am coping well” for September 2020

Elaine Goh 2

Irfan Afandi Bin Salleh 5

Natasha D/O Subramaniam 3



When a student shares a post …

Dear Teacher,

Alice Tan (Sec 1E3) would like to share his/her post with you from My Journey in MySkillsFuture (Student 
Portal). Please click here and use this code 12115 to view the post.

An immediate email and a 5-digit security code will be sent to the teacher 
for him/her to view the post shared by the student.



Form Teachers are encouraged to view students’ posts to have a sensing of 
students’ emotional states and their ability to cope. For students who have 
indicated that they are facing issues/challenges or not coping well, form 
teachers can do the following: 

• Find an appropriate platform to check in sensitively with the student to 
understand his/her concerns/issues/challenges; 

• Ascertain the support and guidance the student may need; 

• Share coping strategies with the student or refer him/her to the School/ 
ECG Counsellor for additional support, and 

• Continue to monitor and support the well-being of the student.

Accessing Students’ My Post



Annex



Managing MySkillsFuture Student Portal accounts for CCE Lesson 

If your students are unable to login during CCE lesson, here are what you can do.

Method Remarks

Self password Reset Students can perform self-reset if you remember the answer to one of their 3 
security questions
https://go.gov.sg/mysf-pw-self-reset

Temporary Access Code Form Teachers may trigger a common temporary pin for all students in the 
class to use as their password during CCE lesson. Each trigger is valid for 60min.
https://go.gov.sg/mysf-tempaccess

Unlock / Reset password 
via the Student Portal 

Form teachers can perform mass unlock of accounts or mass password reset 
for students
https://go.gov.sg/unlock-reset-mysf-student-user

Single Sign on For students to access post-login features of MySF from SLS. 
https://go.gov.sg/mysfsso

https://go.gov.sg/mysf-pw-self-reset
https://go.gov.sg/mysf-tempaccess
https://go.gov.sg/unlock-reset-mysf-student-user
https://go.gov.sg/mysfsso


Thank You 
for journeying with our students, 

to guide and support them ☺
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