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Logging in to TIARAS

Go to https://elis.moh.gov.sg/tiaras
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https://elis.moh.gov.sg/tiaras

Logging in to TIARAS

From 11 April 2021, you will be required to verify your identify using Singpass.

While Singpass is used for logins, Corppass will continue to be the authorisation system for
corporate transactions. You would need a Corppass User account in order to log in to TIARAS.
The Corppass User account would be created by the organisation’s Corppass Administrator or
Sub-Administrator. In addition, the Corppass User account would need to be assigned to access
the e-service Tissue and Research Application System (TIARAS), e-service ID MOH-TIARASCP by
the Corppass Administrator or Sub-Administrator.

P A Lingopore Coverrrrent Agency Webells

singpass F|IT|F ©

Advisory Note ~

Your Singpass account containg a Iot of personal data. Do not share your usernome, password and 2FA detads with anyone.

Singposs opp

Logging in as Business User

Scan with Singpass app
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“* Login with Singpass
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. Your trusted digital identity 0g In

Register For Singpas

Dont have Singposs opp? ) A - _




Logging in to TIARAS

Select Research Institution

Select Institution Type

Research Institution

Hellc-_ 1710/201918:36 [

Tissue Bank




Setting up your profile in TIARAS

* Enter your particulars (salutation, name, contact number, email address)

Hetio [ | co0201718:20 [

Create New User
Particulars

WELCOME TO TISSUE AND RESEARCH APPLICATION SYSTEM

Please enter your user profile to proceed.

You will be assigned with the role of Organisation Administrator and added to the list of institution users in Step 4

Create New User Particulars

* 1D No: NRIC v SYXXXXT17H
* Name: e SOlOC e ¥
" Contact No:

* Email Address:




Setting up research institution’s profile in TIARAS

Step 2: Select Organisation Type

New Research Institution :

e This refers to a research institution that is commencing its first human
biomedical research activity after 1 November 2017

e Must submit the notification no later than 30 days before the
commencement of its first human biomedical research

Select Organisation Type

Select Organisation Type

* Your organisation is: ®) New Research Institution

This refers to a research institution that is commencing its first human biomedical research activity after 01/11/2017




Setting up research institution’s profile in TIARAS

Step 3: Create Institution Profile

* Qverview

m

Creale Institubon Profile

Mature of Human Biomedical Research

Other Relevant Information




Setting up research institution’s profile in TIARAS

Step 3: Create Institution Profile

* Enter the institution name, contact number and email address of research institution.
e The information will be published in a public list of research institutions.

Create Institution Profile

Create Institubon Profile

Reseach Institution Profile -

tact Inf

* Contact No: * Email Address:




Setting up research institution’s profile in TIARAS

Research site:

* Location where human biomedical research (HBR) is conducted

e If the HBR will be conducted at more than one location within the same building
- this is a single site (down to unique postal code).

L J
Address of Site(s) in which Research is Conducted =
* Postal Code: * Country: Singapore ¥
City: State:
* Block No: * Street Name:
Level: Unit: Building:
Department:
Contact No: Email Address:

Add Research Site

- l:\




Setting up research institution’s profile in TIARAS

* Enter the postal code

.

* Block number, street name and building (if applicable) will be populated
* Complete the rest of the address of research site

Address of Site(s) in which Research is Conducted =

* Postal Code: 169854
City:
* Block No: 16
Level: Unit:
Contact No:

Add Research Site

[ 7]
)
I

* Country: Singapore v
State:
* Street Name: COLLEGE ROAD
Building: COLLEGE OF MEDICINE BUILDING
Department:

Email Address:




Setting up research institution’s profile in TIARAS

e C(Click “Add Research Site”
* Address of research site will be populated in the table
* Continue to add the research sites in the research institution

Note: This page can be managed and revised as and when research sites change.

. J
Address of Site(s) in which Research is Conducted -
* Postal Code: * Country: Singapore v
City: State:
* Block No: * Street Name:
Level: Unit: Building:
Department:

\ Contact No: Email Address:

1 Singapore Blk 16 COLLEGE ROAD , COLLEGE OF 61234567 mohi@moh.gov.sg / i
MEDICINE BUILDING #01 -01 Singapore -
169854




Setting up research institution’s profile in TIARAS

Step 3: Create Institution Profile

* Select the radio buttons that describe your research institution

Note: This page can be managed and revised as and when the nature of human
biomedical research that the research institution is conducting changes.

Nature of Human Biomedical Research -

My research institution is conducting human biomedical research involving the following: Yes No

* 1. Human tissue transplantation

* 2. Restricted human biomedical research (as defined in the Fourth Schedule of the Human Biomedical
Research Act)

* 3. Direct clinicalintervention or invasive clinical procedures

* 4. Other types of human biomedicalresearch, please specify (e.g. exercise physiology)

Profile of my research subjects:

* 1. Adults who lack mental capacity (as defined in the Mental Capacity Act)
* 2. Pregnant women

* 3. People highly dependent on medical care who may be unable to give consent

* 4. Persons whose autonomy might be prejudiced by being under the influence of, or obligated to, third
parties (e.g. prisoners, uniformed personnel especially junior ranks, patients especially if the researcher is
their attending physician, employees/junior collaborators or students)

* 5. Minors (below 21 years of age and who have never been married)

* 6. Deceased persons n




Setting up research institution’s profile in TIARAS

* Select the range in the dropdown list
* Files (e.g. organisation chart) may be uploaded to as supplementary information.

Note: This page can be managed and revised as and when the nature of human
biomedical research that the research institution is conducting changes.

o Click “Save & Next”

Other Relevant Information ‘ — select - v -

2t010
11 to 50

5110 200
20110 500

501 to 1000
Maore than 1000

How many individuals are thene in the research institution? - sglect - L /

How many years has the research institution camed on any research activity on or o GElEC] L
before the appointed day?

Describe the governance framewaork to ensure the safety of research subjects and the ethical conduct of human biomedical research

0 (Organisation has not conducted any research activity)
1tob

6to10

Maore than 10

Upload Files
m




Creating other users in TIARAS

Step 4: Create Institution User Profile

* Qverview

Home Manage Other Institution

Creale Institution User Profila

Institution User Profile

General Information

Create Institution User Profiles




Creating other users in TIARAS

e The first section shows the general information of the page

Create Institution User Profile

Institution User Profile

General Information

Reference ID: RI-20171003-0902 Initial Drafter/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39

Status: Draft Initial Endorser/Date:

Last Modified By/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39

Collapse All




Creating other users in TIARAS

Step 4: Create Institution User Profile

* Enter the particulars of the other users under the same research institution

Create Institution User Profiles -

* 1D No: - Select - v Designation:
* Name: - Select - v
Institution Role

* Role: A o OE Type: - Belect - A

Contact Information \

User Role User Rights in Submitting Notification el e iC

Human Biomedical Research

Crganisation Endorser (OE)

N 4 4 x N -
(e.g. Principal Person in Charge, Head of Research Office)

Crganisation Administrator {OA) J X ) | J )
(e.g. Administrator in Research Office)

Crganisation Viewer (0V) ] - - 4 - -

rHER Endorser (RE)
(e.g. Principal Researcher) - - - %) A\ "
(To be created by rHER Administrator in rHER application page)

rHER Administrator (RA) _ B - %) Ny -

(e.g. Laboratory Officer) H




Creating other users in TIARAS

User Roles

Organisation Administrator (OA)

e.g. Administrator in Research Office
* Add users (except RE) in the RI

e Create and amend notification

e Route notification to OE

* Full access to all submissions by Rl

Organisation Endorser (OE)

e.g. Principal Person in Charge (PIC), Head of
Research Office

* Endorse notification

* Make payment when endorsing notification
e All functions of OA

** Primary OE

+ Covering OE

Organisation Viewer (OV)
* Only view all submissions by RI

rHBR Administrator (RA)

e.g. Laboratory Officer

* Create and amend rHBR application

* Assign RE for each rHBR application

* Route rHBR application to RE

* Access to rHBR applications he is involved in

rHBR Endorser (RE)

e.g. Principal Researcher

(to be created by rHBR Administrator in rHBR
application page)

* Endorse specific rHBR application

* All functions of RA

% Primary RE

s Covering RE

Note: There must be one Primary OE in the research institution.

There must be one Primary RE in each rHBR application. ﬂ




Creating other users in TIARAS

* Enter the particulars of the other users under the same research institution
* Click “Add User Profile”
* The users’ details will be populated in the table

* Click “Save & Next”
Note: There must be a Primary Organisation Endorser (Primary OE) in the research institution.

\ J
Create Institution User Profiles =
*1D No: - Select - v Designation:
* Name: - Select - v
Institution Role
* Role: v e OE Type: - Select - W
Contact Information
* Contact No: * Email Address:
e
1 SXOOCKXT1TH  Cheryl Tan Bee Bee Organisation Administrator (OA) 91234567  cheryltan@moh.gov.sg /
\ 2 SXXXX653B  Lee Ah Boon Research Officer  Organisation Endorser (OE) Primary 92345678  leeahboon@moh.gov.sg / ﬁj
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Submitting Notification of Operation

Step 5: Create Notification of Operation

* Qverview

Home Manage Other Institution

Notification of Operation
General Information a

Details of Research Institution

Details of Principal Person In Charge

Action Remarks




Submitting Notification of Operation

* The first section shows the general information of the page

Create Notification of Operation

Notification of Operation

Note
This notification will take approximately 10 minutes to complete.

Please ensure that all information provided herein is accurate, factually correct and complies with the Human Biomedical Research Act and its
Regulations, as well as with all Singapore laws.

Any changes to the information provided in the Notification of Operation and the Notification of Institutional Review Board must be notified by the
research institution to MOH no later than 30 days after the change.

Consent
By submitting this notification, and notwithstanding any other terms in this website, | allow the Government of the Republic of Singapore to collect,

share and use the information contained herein for the purposes of data analysis, evaluation and policy formulation and review. This consent shall be
governed by and construed in accordance with the laws of the Republic of Singapore.

General Information =

Reference ID: RI-20171003-0902 Initial Drafter/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39
Status: Draft Initial Endorser/Date:

Last Modified By/Date: Cheryl Tan Bee Bee , 03/10/2017 21:39




Submitting Notification of Operation

applicable) will be populated

Details of Research Institution

Place of Business

* Postal Code:
* Block No:

Level: Unit:

* Contact No:

Step 5: Create Notification of Operation

* Institution Name:

* Country:

* Street Name:

Building:

Department:

* Email Address:

* Enter the name of the research institution and the address, telephone number and
email address at which that institution may be contacted

Note: After entering the postal code, the block number, street name and building (if

Ministry of Health

Singapore




Submitting Notification of Operation

Step 5: Create Notification of Operation

As a new research institution (selected in Step 2)

e Enter the date of commencement of the research institution’s first human
biomedical research

If the research institution is late in its notification, reasons must be provided

* Commencement

=
Date:

A research institution, that has not commenced any research before 01/11/2017, must submit the notification no later than 30 days before the
commencement of its first human biomedical research.

Please provide reasons for the late notification.




Submitting Notification of Operation

Step 5: Create Notification of Operation

* Enter the ID number, name and designation of the principal person in charge, the address,
telephone number and email address at which he/she may be contacted

* Tick “Same as research institution” if the principal person in charge has the same contact
address

* User can enter “Action Remarks” as, for e.g. a note to the next user

* Click “Save & Next” to continue

Details of Principal Person In Charge -

* 1D No: Select v * Designation;

* Name: - Select

Same as research

institution
* Postal Code: * Country: Singapore
* Block No: * Street Name:
Level: Unit: Building:
Department:
* Contact No: * Email Address:

Action Remarks




Submitting Notification of Operation

Step 5: Create Notification of Operation

Preview the notification

Click “Proceed to Submit”

The notification will be submitted to the Primary OE

An email will be sent to inform the all OEs (Primary and Covering), and all OAs




Submitting Notification of Operation

Step 5: Create Notification of Operation

* Primary OE logs in to TIARAS

* The notification with status “Pending Review by OE” can be viewed in his dashboard
* Click “Pending Review by OE” to access the notification

Note: Primary OE and Covering OE are able to review the notification

Q ’ Singapore Government
AT tegrity « Service « Excelence
‘I( T (I 1 ‘ I l 7,\\ S | About Us Contact Us Feedback | FAQ
MINISTRY OF HEALTH ' . A APPLICATION BYSTEM
Within This Website Search Q

Home Manage Other Institution

NOTIFICATION OF OPERATION

Resources / Other v :
Links BIOETHICS RI-20171003-0903
. T N \d\.nsnrurw(nmnnllm-

Singapove

Ministry of Health

Report Vdnerability | Privacy Statement | Terms of Use | Rate this Website

Thes sde is bost viewed usiog IE




Submitting Notification of Operation

* Primary OE is brought to Step 5

* Review the notification

* Click “Save & Next”

Note: Primary OE can click other buttons, for e.g.:

L ° Return to OA: To route the notification back to the OA
L
e == - =~ ]
[ ]

........




Submitting Notification of Operation

Step 5: Create Notification of Operation
* Primary OE previews the notification
* Click “Proceed to Submit”
.o
(-1 ]
: -
| " =
— - —
= _
- - . -
[ ] o [ e [ |




Submitting Notification of Operation

Payment Selection

* Primary OE selects the preferred mode of payment

* Click “Confirm Payment”

For payment by GIRO:

Download the GIRO Application
Form

Complete and return the form to
MOH

Note: If the form was submitted
previously for a tissue bank and
the research institution would
like to use the same
bank account, please email
hbr _enquiries@moh.gov.sg.

For payment by cheque:

Make the cheque payable to
Ministry of Health

On the reverse side of the
cheque, please write your
institution name, institution

reference  ID, Dbill reference
number and contact number.
Send the crossed cheque to MOH

Address:

Biomedical
Branch,
Ministry of Health,

College of Medicine Building,
16 College Road,

Singapore 169854.

Research Regulation

Note: MOH will not be accepting
cheque payment from 1 September
2021.

For payment by Interbank Transfer

and PayNow Corporate:

Indicate RCE-<Your institution
reference ID> as the transaction
reference/remark, for e.g., RCE-
RI-20170101-0001

Follow the crediting details on the
screen

#



mailto:hbr_enquiries@moh.gov.sg

Submitting Notification of Operation

* Primary OE enters payment details
* Click “Pay"

= Ministry of Health - TIARAS Pay with card

Email

TIARAS PAYMEMNT

- Card information

TIARAS STRIPE PAYMENT
1234 1234 1234 1234 v [

MM /Y CVC —®

Mame on card

Country of g

Singapore e

stripe Terms  Briva “




Submitting Notification of Operation

Payment Acknowledgement

* Primary OE is brought to the payment acknowledgement page

* Notification of Operation has been submitted to MOH

* Note: This page may be printed for reference

* An email acknowledgement will be sent to the principal person in charge, all OEs, and all OAs

* The status of the research institution is now “Incomplete (Pending Notification of IRB)”

* The icon serves to remind research institutions that selected GIRO, Cheque, Interbank Transfer or
PayNow Corporate to submit payment. The icon will be removed after MOH receives the payment.

* Note: The GIRO form, Cheque or Interbank Transfer, or PayNow payment has to reach MOH within 30 days
after this submission

* Note: Please check the fee payable before making payment. For refund of fees paid in excess, please email
hbr enquiries@moh.gov.sg with the institution name, institution reference ID and reasons for refund.

Selected GIRO/Cheque/Interbank

=3 Selected Credit/Debit Card | [ Transfer/PayNow Corporate
Th?nk you ‘ ' Thank you. .

ReferenceI0:  RIL2017T1003-0%02 Initial DrafterDate: “her Tan Bee Bee, 0302017 21

Institution Name Ministry of Heal Initial EndarsenDate @8 Ah Boon

Last Modified By/Date Lee Ah Boor 4102017 12 45 Status: noompiete (Pending Last Modified ByiDate.

Payment Summary -
Bl Reterence No
Fee Type
Payment Made:

Transaction Date

weaancuerse  scolJ



mailto:hbr_enquiries@moh.gov.sg

Submitting Notification of Operation

Dashboard

* Primary OE may click “Home” to access his dashboard
* The status of the research institution is now “Incomplete (Pending Notification of IRB)”

Selected GIRO/Cheque/Interbank
Transfer/PayNow Corporate

Home  Manage Profile~  Notifications~  Applications~  Manage Other Institution Home  Manage Profile~  Notifications~  Applications~  Manage Other Institution

Selected Credit/Debit Card

' NOTIFICATION OF OPERATION NOTIFICATION OF OPERATION

A

RI-20171004-0907 View RI-20171003-0902

Ministry of Health Ministry of Heaith
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Submitting Notification of IRB

Step 6: Create Notification of IRB

* Login to TIARAS

* Under “Notifications”, select “Submit Notification of IRB”

Home

Manage Profile~ Applications ~ Manage Other Institution

Submit Notification of Operation Amendment

Submit Notification of IRB

l Submit Notification of Operation Cessation
I

RI-20171004-0907 View

Ministry of Health

Incomplete (Pending Notification of IRB)




Submitting Notification of IRB

Step 6: Create Notification of IRB

* Qverview

Home Manage Profile~ Notifications = Applications = Manage Other Institution

Create Notification of IRB

Notification of Institutional Review Board

Expand All

Appointment of Institutional Review Board

‘

Action Remarks




Submitting Notification of IRB

e Enter the name of the IRB and its area of research

Create Notification of IRB

Notification of Institutional Review Board

Collapse All

Note
This notification will take approximately 10 minutes to complete.

Please ensure that all information provided herein is accurate, factually correct and complies with the Human Biomedical Research Act and its Regulations,
as well as with all Singapore laws.

Any changes to the information provided in the Nofification of Operation and the Notification of Institutional Review Board must be notified by the research
institution to MOH no later than 30 days after the change.

Consent

By submitting this notification, and notwithstanding any other terms in this website, | allow the Government of the Republic of Singapore to collect, share
and use the information contained herein for the purposes of data analysis, evaluation and policy formulation and review. This consent shall be governed
by and construed in accordance with the laws of the Republic of Singapore.

Appointment of Institutional Review Board

Institutional Review Board

Name of Institutional Review Board: Area of Research:




Submitting Notification of IRB

Step 6: Create Notification of IRB

* Enter the MCR number and other particulars of the chairperson
* Enter the period of appointment of the chairperson (optional)

* Enter the address, telephone number and email address at which the chairperson
may be contacted

*MCR
No: Example: M123452
Select v * Occupat
Name:

Period of Appointment:  From:

* Postal Code: * Countr

try Singap
* Block No: * Street Name:
Level: Unit: Building:
Department:
* Contact No: * Email Address:

Add ratiutional Review Board




Submitting Notification of IRB

Step 6: Create Notification of IRB

* Click “Add Institutional Review Board”
* The chairperson’s details will be populated in the table
* |f there is more than one IRB, enter the details of the next chairperson

*MCR
No: Exam M12 Z
- Select v * Occupation:
Name:
Period of A, t t:  From: = To: o
enoa o ppointmen rom s (o) e
* Postal Code: * Country: Singapore
* Block No: * Street Name:
Level: Unit: Building:

Department:

\'(Iunldc( No: * Email Address:

OF MEDICINE

BUILDING
S

1 Dr 01/11/2017 - Cardiology. Blk 16 COLLEGE /
31/10/2022 Haematology ROAD , COLLEGE o




Submitting Notification of IRB

* User can enter “Action Remarks” as, for e.g. a note to the next user
* Click “Save & Next” to continue

. v

Action Remarks

Add

m




Submitting Notification of IRB

Step 6: Create Notification of IRB

Preview the notification

Click “Proceed to Submit”

The notification will be submitted to the Primary OE

An email will be sent to inform the all OEs (Primary and Covering), and all OAs

Preview Notification of Insttutional Review Board

Initial DrafterDate:

Initial EndorserDate:

Appointment of Institutional Review Board

Action Remarks




Submitting Notification of IRB

Step 6: Create Notification of IRB

* Primary OE logs in to TIARAS

* The notification with status “Pending Review by OE” can be viewed in his
dashboard

* Click “Pending Review by OE” to access the notification
Note: Primary OE and Covering OE are able to review the notification

&

MINISTRY OF HEALTH

Singapore Government

T !W S About Us | Contact U Feedback | FAQ vice « Excelence

Within This Website earct Q
Home Manage Profile » Notifications Applications » Manage Other Institution
NOTIFICATION OF OPERATION NOTIFICATION OF IRB
RI-20171004-0907

: Ministry of Health Pending Review by OF
Resources / Other

Report Vuinerability | Privacy Statement ; Terms of Usy

T




Submitting Notification of IRB

* Primary OE is brought to Step 6
* Review the notification
* Click “Save & Next”
Note: Primary OE can click other buttons, for e.g.:
- Return to OA: To route the notification back to the OA

ot ettt 6

S srimnieic R
|
e -
POSeRS g
N P
o
-
N Erampie 12082
e T
i
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Submitting Notification of IRB

Step 6: Create Notification of IRB

* Primary OE preview the notification
* Click “Proceed to Submit”

Create Notific:

n m m fesRis
Preview Nolification of Institutional Review Board

General Information -

oe— | i ovaterone: |

Status:  Pending Review by OF Initial Endorser/Date

Last Modified By/Date:

Appointment of Institutional Review Board =

Action Remarks




Submitting Notification of IRB

Acknowledgement

* Primary OE is brought to the acknowledgement page

* Notification of IRB has been submitted to MOH

* This page may be printed for reference

* An email acknowledgement will be sent to the principal person in charge, all OEs, and all
OAs as well

* The status of the research institution is now “Active”

Notification of Institutional Review Board

Thank you.
You have successfully submitted the notification to MOH. An email a(.‘-mo.'.:f-cgz'-n‘.('nt will be sent to your emall address

Please remember to print this page for your reference

General Information -
Reference ID:  RI-20171004-0907 Initial Drafter/Date: _ 13/10/2017 23:35
Status: Active Initial Endorser/Date: _ 16/10/2017 14:49
Last Modified By/Date: _ 6/10/2017 14:49




Submitting Notification of IRB

Dashboard

* Primary OE may click “Home” to access his dashboard
* The status of the research institution is now “Active”

Home Manage Profile~ MNotifications = Applications = Manage Other Institution
I NOTIFICATION OF OPERATION NOTIFICATION OF IRE
RI-20171004-0907 View RI1-20171004-0907 View
Ministry of Health Active

Active
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Changing payment mode

For research institutions which selected GIRO/Cheque/Interbank Transfer/PayNow
Corporate but wishes to pay by credit/debit card

e Click “Change Payment Mode”

Home Manage Profile ~ Notifications ~ Applications - Manage Other Institution
NOTIFICATION OF OPERATION NOTIFICATION OF IRB
]
RI-20171004-0907 View RI-20171004-0907 View
Ministry of Health Active

Active Change Payment Mode




Changing payment mode

For research institutions which selected GIRO/Cheque/Interbank Transfer/PayNow
Corporate but wishes to pay by credit/debit card

* Select the credit/debit card option
e Click “Confirm Payment”

General Information

Reference 1D

Fee Type

Sicaton of O
Fee Payable Amount 5-

Payment Selection

Please select your preferred payment mode

For major international credit cards




Changing payment mode

* Enter payment details

. Click “Pay"

¢ O Ministry of Health - TIARAS

TIARAS PAYMENT

scD [N

TIARAS STRIPE PAYMENT

stripe

Pay with card

Email

Card information

1234 1234 1234 1234 2y o] &

MM / YY CVC -9

Name on card

Country or region

Singapore v

P-!\/ SGD




Changing payment mode

Payment Acknowledgement

e User is brought to the payment acknowledgement page
* Payment has been made

* Note: This page may be printed as proof of payment.

* Theicon has disappeared

Notfication of Operation

Thank you.
General Information
Ret o ID Initisl [ 1
Institution Name Ministry of Health Initial EndorserDate
Status: Active Last Modified By/Date

Payment Summary




Amending profile of research institution

Amend profile

* Login to TIARAS
* Under “Manage Profile”, select “Manage Institution Profile”

Home - Notifications « Applications ~ Manage Other Institution

Manage Institution Profile

Manage Institution User Profile »

NOTIFICATION OF OPERATION NOTIFICATION OF IRB

RI-20171004-0907 RI-20171004-0907

Ministry of Health




Amending profile of research institution

Amend profile

* The information previously entered will be displayed.
* Make changes where necessary
* Click “Save”, “Yes”

Co F
General Information -
IIIIIIIIIIIIIIIIIIIIIIIIII _ —
tniat Endorserivare: N
Are you sure you want 1o save the institution profile changes?

Reseach Institution Profi

Yes

nstit

Res

sssss

Email Address




Amending notification of operation

Amend notification

* Login to TIARAS
* Under “Notifications”, select “Submit Notification of Operation Amendment

”

Home Manage Profile~ Applications ~ Manage Other Institution

Submit Notification of Operation Amendment

Submit Notification of Operation Cessation

Submit Notification of IRB Amendment

t Submit Notification of IRB

RI-20171004-0907 View

Ministry of Health

AcCtiv e




Amending notification of operation

Amend notification

* The information previously entered will be displayed.

* Make changes where necessary

e Click “Preview”

* Preview the amendment

e Click “Proceed to Submit”

* The amendment will be submitted to the Primary OE

* An email will be sent to inform the all OEs (Primary and Covering), and all OAs

Notification of Operation Amendment

days
[

By su
Sing
formy

General Information

Reference10:  RI-| | | R Initial Drafter/Date: _
Status:  Active ital EndorserDate: || |
Details of Research Institution
ven: [ * Institution Name: Health

Place of Business

. s




Amending notification of operation

Amend notification

* Primary OE logs in to TIARAS

* Click “Amendment Pending Review by OE” to access the amendment

* Review the amendment

* Click “Preview”

* Preview the amendment

* Click “Proceed to Submit”

e The amendment will be submitted to MOH

* An email acknowledgement will be sent to the principal person in charge, all OEs, and all OAs
* The status of the research institution is now “Active”

Note: Primary OE and Covering OE are able to review the amendment

Note: The amendment must be submitted to MOH no later than 30 days after the change

r NOTIFICATION OF OPERATION r NOTIFICATION OF OPERATION




Amending notification of IRB

Amend notification

* Login to TIARAS
* Under “Notifications”, select “Submit Notification of IRB Amendment”

Home Manage Profile « Applications~ Manage Other Institution

Submit Notification of Operation Amendment

Submit Notification of Operation Cessation

B! Submit Notification of IRB NOTIFICATION OF IRB

Y Submit Notification of IRB Amendment

RI-20171004-0907 RI-20171004-0907

Ministry of Health




Amending notification of IRB

Amend notification

* The information previously entered will be displayed. Click the / icon to edit the
information. Enter the reason for change. Click “Save”

Appointment of Institutional Review Board -

Institutional Review Board =

ame o nstutionat ReviewBoart: [ Area of Research: | Cardiology, Haematology

“MCR No -
* Name: - v - *Occupation: | Dr

Period of Appointment:  From To:

1" ] /06/202 [ ]
* Postal Code: 169854 * Country Singapore
* Block No: 16 * Street Name: COLLEGE ROAD
Level Unit Building COLLEGE OF MEDICINE BUILDING
Department:

* Contact No: - * Email Address: _
* Reason for € m hairperson stepped down due to retirement

~E

311072022

2\

Blk 16 COLLEGE
AD , COLLE f
MEDICINE BU

Singapore 1




Amending notification of IRB

Amend notification

* To add IRB, enter the information and click “Add Institutional Review Board”. The
details will be populated in the table.

* Postal Code: 169854 * Country: Singapore
* Block No: 16 * Street Name: COLLEGE ROAD
Level: Unit: Building: COLLEGE OF MEDICINE BUILDINC
Department:
* Contact No: - * Email Address: _
* Reason for Change: New chairperson appointed to the board after the previous chairperson stepped down due to retirement |

T

1 _ Dr 01/1172017 - - Cardiology, ~ Blk 16 COLLEGE Chairperson /
30/06/2021 Haematology ROAD , COLLEGE OF stepped down =
MEDICINE BUILDING due to retirement w

Singapore 169854

1 Dr 01/1172017 Blk 16 COLLEGE
OF MEDICINE o
BUILDING
Singapore 169854
2 _ Consultant  01/07/2021 . Cardiology Blk 16 COLLEGE - hairperso A
31/10/2022 Haematology ROAD , COLLEGE ) the board ’
OF MEDICINE |

BUILDIN

Singapore 169854




Amending notification of IRB

Amend notification

* Preview the amendment

* Click “Proceed to Submit”

* The amendment will be submitted to the Primary OE

* An email will be sent to inform the all OEs (Primary and Covering), and all OAs

Preview Nolification of Institutional Review Board Amendment

10 minutes to complete

accurate, factually comec

omplies with the Human Biomedical Research Act and its

of Operation and the No

General Information

Reference 1D: Rl

Initial Drafter/Date:

Status:  Active Initial Endorser/Date: _t‘rwm-;a 04

Last Modified By/Date:

Appointment of Institutional Review Board

Action Remarks




Amending notification of IRB

Amend notification

* Primary OE logs in to TIARAS

* Click “Amendment Pending Review by OE” to access the amendment

* Review the amendment

* Click “Preview”

* Preview the amendment

* Click “Proceed to Submit”

* The amendment will be submitted to MOH

* An email acknowledgement will be sent to the principal person in charge, all OEs, and all OAs

Note: Primary OE and Covering OE are able to review the amendment
Note: Any change in the chairperson must be submitted to MOH no later than 30 days after the

change
Home Manage Profile - Notifications-  Applications- Declaration Manage Other Institution
NOTIFICATION OF OPERATION NOTIFICATION OF IRB
L
RI1-20171004-0907 View RI1-20171004-0907
B . NOTIFICATION OF IRB

Ministry of Health

\ RI-20210330-0197 View

userS21249141, 03/07/2021




Adding new user/Editing user profile/Changing user roles

Add new user

* Login to TIARAS
* Under “Manage Profile”, select “Add User Profile”

Home Notifications « Applications - Manage Other Institution

Manage Institution Profile

Manage Institution User Profile ) Add User Profile

NOTIFICATI Search / Edit User Profile

RI1-20171004-0907

Ministry of Health




Adding new user/Editing user profile/Changing user roles

Add new user

* Enter the details of the new user. Note that the ID number has to be the number
used when creating his/her Corppass account.

* Click “Save”

* An email will be sent to the new user. The new user would be able to access the
research institution’s TIARAS account after entering his/her Corppass credentials.

Add User Profile

User Particulars -

*1D No: NRIC v _ Designation:

This refers to the number
used when creating the
Corppass account.

* Name: Ms v Tan Mu Lan

Institution Role
* Role: Organisation Endorser (OE) w o OE Type: Covering w

Contact Information

* Contact No: _ Email Address: tanmulan@moh.gov.sg




Adding new user/Editing user profile/Changing user roles

Edit user profile

* Login to TIARAS
* Under “Manage Profile”, select “Search/Edit User Profile”

Home Notifications ~ Applications ~ Manage Other Institution

Manage Institution Profile

Manage Institution User Profile ) Add User Profile

NOTIFICATI Search / Edit User Profile

-

RI-20171004-0907

Ministry of Health




Adding new user/Editing user profile/Changing user roles

* Click on the user’s name

Search User Profile

MName:

User Role: — Salact —

Organisation Endorser (OE)
Organisation Administrator (OA)
Organisation Viewer (OV)

-

Showing 1 to 2 of 2 results

List of Users

1 SXXXXB538 Lee Ah Boon CE

2 SXOOXT1TH Cheryl Tan Bee Bee 04

Institution Status: | Active [_J Deactivated

Primary Administrative Officer  leeahboon@moh.govsg  ACTIVE

cheryltan@moh.gov.sg ACTIVE




Adding new user/Editing user profile/Changing user roles

* Make changes where necessary
* Click “Save”, “Yes”
* An email will be sent to the user

Edit User

Are you sure you want to save the user profile changes?

Institution Role

* Role: Organisation Endorser (OE) v o OE Type: Primary v

Contact Information

* Contact No: e * Email Address: _




Adding new user/Editing user profile/Changing user roles

* Select the new user role
* |f the user is the new Primary OE, the current Primary OE will be changed to a

Covering OE
\ J
Edit User Profile
User Particulars -
* 1D No: NRIC v _ Designation:
b : v T: * ituti — —
Name Ms an Mu Lan Institution ® Active ) Deactivated @
Status:
Institution Role
\ " Role: Organisation Endorser (OE) . QE Primary v
Type:

Contact iny

" Conact Ny There is an existing Primary OE. Do you want to change the current Primary OE to be a Covering OE?




Deactivating TIARAS users who left institution

* Enter the user’s profile page

Search User Profile

Name: Tan Mu Lan Institution Status: Cl Active Ci Deactivated

User Role: -- Select --

Crganisation Endorser (OE)
Crganisation Administrator {

Crganisation Viewer (QW)

Showing 1 to 1 of 1 results

List of Users -

1 SXXXHDBTC Tan Mu Lan QOE Covering tanmulan@moh.gov.sg ACTIVE




Deactivating TIARAS users who left institution

* Click “Deactivated”, “Save”, “Yes”
* Deactivated users would stop receiving automated emails from TIARAS

Edit User Profile

User Particulars

“1D No: NRIC v [ ] Designation:

* Name: Ms v Tan Mu Lan * Institution

0 I . )
status: ® Active O Deactivated @

This refers to the account status of the user in the institution. Institution Status should be

changed to Deactivated if the user has left the institution.

* Name: Ms v Tan Mu Lan * Institution . .
- Status: = Active [®) Deactivated ©
* Contact | Institution Role
* Role: Organ
. ’ Are you sure you want to save the user profile changes?
Contact Information|
Yes
* Contact No: 911111
* Name: .
. List of Users =
-
Institution Rol

1 SXXXX587C Tan Mu Lan OE Covering

tanmulan@moh.gov.sg DEACTIVATED




Submitting notification of cessation of operation

Submitting notification of cessation

* Login to TIARAS
* Under “Notifications”, select “Submit Notification of Operation Cessation”

Home Manage Profile « Applications~ Manage Other Institution

Submit Notification of Operation Amendment

Submit Notification of Operation Cessation

Submit Notification of IRB NOTIFICATION OF IRB

) Submit Notification of IRB Amendment
RI-20171004-0907 View RI-20171004-0907

Ministry of Health




Submitting notification of cessation of operation

* Click “Preview”

m- S
The Human Biomedical Research Act requires.a research institution to subimit a notiication of s intention o coase operating as a research
Notification of Operation Cessation institution nol less than 30 days befora the cessation of operation
* Cessation Reasons:

Collapse All

* Date of Cessation: B

Note

This notification will take approximately 10 minutes to comp

Please ensure that all information provided herein is accurate, factually correct and complies with the Human Biomedical Research X
* What is the plan for the:

Act and its Regulations, as well as with all Singapore laws 5 3
* Manner of disposal or transfer of the health information and human biological material held by of in the possession of the research institution?
» Transfer of the ongoing human biemedical research under the supenvision and control of the research institution?

Any changes to the information provided in the Notification of Operation must be notified by the tissue bank to MOH no later than 30

deys after the.change () Transfer to another research institution
Consent
By submitting this notification, and norwﬂhs(anding any other terms in this website, | allow the Government of the Republic of
Singapore to collect, share and use the i [ ined herein for the purp of data analysis, evaluation and policy
formulation and review. This consent shall be g d by and din dance with the laws of the Republic of Singapore * Name of the Receiving Research
Institution:
* Postal Code: * Country: Singapore ~
General Information - City: Sute:
* Block No: * Stroet Name:
Reference 1D: RI-_ Initial Drafter/Date: Cheryl Tan Bee Bee , 17/10/2019 19.12 Level: Building:
Unit: Department:
Status: Active Initial Endorser/Date: Lee Ah Boon , 17/10/2019 20.06
Contact No: Email Address:
Last Modified By/Date:  Lee Ah Boon , 17/10/2019 20.06
Details of Research Institution =
UEN: _ * Institution Name: Ministry of Heakth * Please indi the receiving i ion wi research institution’s institutional review board to
mmmm lmng the human biomedical rmlll:h 1o be transferred, or WIMIIM receiving research institution’s own
PN will conduct of resoarch.
4
Place of Business algt.h;:wmﬁmihrl-u ongoing human biomedical h will ; health ion and human bic i ‘

= .

To rate our e-Service, click here




Submitting notification of cessation of operation

* Enter the reason(s) for ceasing the operation of the research institution and the date of

cessation.
* Note: The notification of cessation must be submitted to MOH at least 30 days before

the date of cessation. )

Confirm Cessation

The Human Biomedical Research Act requires a research institution to submit a notification of its intention to cease operating as a research
institution not less than 30 days before the cessation of operation.

* Cessation Reasons:

* Date of Cessation:

Upload Files




Submitting notification of cessation of operation

Entering plan of cessation of the research institution

* Plan for the manner of disposal or transfer of the health information and human biological
material held by or in the possession of the research institution and transfer of the

ongoing human biomedical research

* What is the plan for the:

» Manner of disp nsfer of f f
» Transfer of the engoing human bi di d P d
O Transh h h
N f the Receiving R h
Institution:
* Postal Code: Countr y: Singapon
City: 5
* Block No: S N
Level Building:
Unit Departm:
Contact N Email Addi

‘Add Receiving Research Institution

* Please indicate whether the receiving research institution will appoint your research institution’s institutional review board to
4 edical research to be transferred, or whether the receiving research institution's own

or
institutional review board will conduct a fresh review of the transferred research.

ntinue reviewing the human biomedical

F Others, please specify (e.9. ongoing human biomedical research will cease; health information and human biclogical materia
will be destron yed)

.




Submitting notification of cessation of operation

Entering plan of cessation of the research institution

* If there is transfer of any health information, human biological material or ongoing human biomedical
research to another research institution, enter the name, address and contact particulars of the
receiving research institution.

* Enter the postal code

* Block number, street name and building (if applicable) will be populated

Transfer to another research institution

* Name of the Receiving Research Ministry of Health
Institution:
* Postal Code: 169854 * Country: Singapore v
City: State:
* Block No: 16 * Street Name: COLLEGE ROAD
Level: 01 Building: COLLEGE OF MEDICINE BUILDING
Unit: 01 Department:
Contact No: 61234567 Email Address: rif@moh.gov.sg

Add Receiving Research Institution




Submitting notification of cessation of operation

Entering plan of cessation of the research institution

* Click “Add Receiving Research Institution”
* Address of receiving research institution will be populated in the table
* Continue to add the receiving research institutions

Complete the cessation plan

Transfer to another research institution

* Name of the Receiving Research

Institution:
* Postal Code: * Country: Singapore v
City: State:
* Block No: * Street Name:
Level: Building:
Unit: Department:

\::mau No: Email Address:

\ 1 Ministry of Singapore Blk 16 COLLEGE ROAD 61234567 ri@moh.gov.sg / i*"

Health COLLEGE OF MEDICINE
BUILDING #01 -01
Singapore 169854

* Please indicate whether the receiving research institution will appoint your research institution’s institutional review board to
continue reviewing the human biomedical research to be transferred, or whether the receiving research institution’s own
institutional review board will conduct a fresh review of the transferred research.




Submitting notification of cessation of operation

* Select “Others” if any health information, human biological material or ongoing human
biomedical research is not transferred
* Click “Submit”

. S

[:] Others, please specify (e.g. ongoing human biomedical research will cease; health information and human biological material
will be destroyed)

-m




Submitting notification of cessation of operation

* The details of cessation will be populated in the table

e Click “Proceed to Submit”

ACTION REMARKS

1 Cessation Reasons: Due to changes in 01/08/2021
operating situation globally, management
decided to stop human biomedical research
from 1 August 2021.

information.pdf




Submitting notification of cessation of operation

Submitting notification of cessation

* You will be prompted if you wish to proceed with the cessation notification
» After selecting to proceed, the cessation notification will be submitted to the Primary OE
* An email will be sent to inform all OEs (Primary and Covering), and all OAs

Your research institution may continue 1o operate even when there is no human biomedical research under its supernvision and control

Please note that upon cessation, a new notification would need 1o be submitted 1o MOH no later than 30 days before the commencement of its first
human biomedical research under your research institution’s supervision and control in the future

The cessation notification will be routed to OE for review. Please confirm if you wish to proceed

Yes, | wish to proceed with the cessation notification

Cancel Previous Proceed to Submit
Notfication of Operation Cessation

General Informaton

Last Modified By Date:




Submitting notification of cessation of operation

Submitting notification of cessation
* Primary OE logs in to TIARAS

The notification with status “Cessation Pending Review by OE” can be viewed in his dashboard
Click “Cessation Pending Review by OE” to access the notification
Note: Primary OE and Covering OE are able to review the notification

? ’ Si ng 1pore 60ve1nrrwent
AT ervice + Excelence
MINISTRY OF HEALTH  1sus & nestance asmuscaton srstin

- - C . ~
Within This Website (

Home Manage Profile~ Notifications ~ Applications~ Manage Other Institution

NOTIFICATION OF OPERATION

RI-

Resources / Other p———
Links BIOETHICS ‘ finistry of Healt
Eas rinmt lalamsad - Advisory Committee

Singapove

Report Vidnerability | Privacy Statement | Terms of Use | Rate this Website

This sde is best viewed usingl

16/10/2017




Submitting notification of cessation of operation

Submitting notification of cessation

Click the / icon to review the notification
* Click “Preview”

Note: Primary OE can click other buttons, for e.g.:

e Return to OA: To route the notification back to the OA
B =TT~

L EEEDR




Submitting notification of cessation of operation

Submitting notification of cessation
* Primary OE previews the notification
* Click “Proceed to Submit”
[~ ] ] e [ ]
- - -
-
=
[Fo et | ot | o |




Submitting notification of cessation of operation

Submitting notification of cessation

Note: This page may be printed as reference.

Your research institution may continue to operate even when there is no human biomedical research under its supervision and control

Please note that upon cessation, a new notification would need 1o be submitted to MOH no later than 30 days before the commencement of its first
human biomedical research under your research institution’s supervision and control in the future

The cassation notification will be submitted to MOH. Please confirm if you wish 10 proceed

Yes, | wish to proceed with the cessation notification

Not#ication of Operation Cessation

You will be prompted if you wish to proceed with the cessation notification
After selecting to proceed, the cessation notification will be submitted to MOH

An email acknowledgement will be sent to the principal person in charge, all OEs, and all OAs

Endorser/Date:

Hlvn.ﬂa
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Bnquiries, you may email




